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UNITED  STATES  DEPARTMSNT  OF  AGRICULTURE 
DIRECTOR  OF  INFORMATION 
Washington 


U,  S.  Te*'      •£  oi' /^jriculture 


SeptemlDer  10,  I9U2 


OFFICE  or  INFORMATION  MEMORANDUM  NO.  3^,  SupT)lement  No.  1 
Sutimission  of  Requested  Printed  and  Dg-pli cated  I4aterials 


T&e    Li"brary  of  Congress,  the  Department  Li'brary,  the  Sur)erintendent 
of  Documents  at  the  G-overnment  Printing  Office,  and  others  are  find- 
ing it  necessary  or  exceedingly  helT>ful  to  get  copies  of  printed  and 
duTolicated  r.:aterial  issued  "by  the  Department's  agencies  in  V/ashing- 
ton  and  the  field.     To  'neet  the  justifiable  requests  and  to  simplify 
as  much  as  possible  th'--  suhm.ission  of  such  materials  for  various 
reports  and  requests,  I  am  asking  that  each  Department  agency  send 
at  the  close  of  each  month  to  the  Publications  warehouse,  5OI  26th 
Street,  five  copies  of  all  information  materials,  press  and  radio 

releases,  administrative  m.emorandum,  regulatory  announcements,  etc.  , 
which  have  "been  processed  in  the  field  or  in  Washington  other  than  that 
duplicated  in  the  central  duplicating  plant  or  printed  at  the  G-overn- 
ment Printing  Office.     The  effective  date  for  "beginning  the  collections 
will  he  September  I5,  ig!42. 

Please  indicate  on  one  of  the  five  copies  the  total  nu".ber  processed 
or  printed,  whether  the  distribution  of  the  material  was  limited  to 
Department  personnel  or  for  general  distribution. 

The  submission  of  this  material  will  make  unnecessary  ccmoliance  v.ith 
Office  of  Information  Memorandum  No.  3U  and  Office  of  Information 
Memorandum  for  Bureau  Editors,  dated  October  lU,  I937. 


Keith  Himebaugh 

Assistant  Director  of  Information 
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